Running the Lexile utility for your collection

1. This utility will locate or match your books with lexiles from a database.  It takes a long time so you might want to start it before you leave school and let it run overnight. 

2. From the file menu, choose utilities.

3. Choose Utility type: items and Import Lexiles from the operation pull-down menu.
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4.  Type in the Lexile address server address: 209.210.70.70

5.   Select by: all records

6.   Click on run.

To be able to ”see” the lexiles of your students from the checkout screen, preferences will have to be changed on the data station and each circulation station. Go to edit.>preferences>choose circulation from the pull-down menu.

Choose local. Place a check in the box that says “Display Patron Lexile”. Save your change. This will have to done on each circulation computer and on the data station. 

