HISD Call Numbers List

Prefixes are added to Dewey numbers to designate location codes for certain material items. In most but not all situations this prefix implies that the item is shelved in a different location in the library. For example, fiction is separated from non-fiction and reference books are commonly shelved separately.

Fiction   


FIC

Easy Books


E

Story Collection

SC

Reference


REF

Professional


PRO

E-books


EBK

Video



VID

DVD



DVD

Laserdisc or videodisc
LD

CDR



CDR

(multimedia)

Computer software

CS

(on floppy disk or CD)

Cassettes


CAS

Curriculum materials
CUR

Equipment


EQ

Records


REC

Transparencies

TRA

Study Prints

            PRN

Slides



SL

Filmstrips


FS

Films



MP

Kits



KIT

Compact Disc


CD

(audio)

Big Books


BB

Classroom


CM

Manipulatives

Paperbacks
*

PB

Spanish books

SPA

Japanese books

JAP

French books


FRE

German books

GER

Vietnamese books

VIE

Italian books


ITA

Chinese Books

CHI

Hebrew Books

HEB

Latin Books


LAT

*vendors should not use this prefix- it is only to be used by librarians to designate paperback materials with brief records not shelved separately 

Other Considerations and guidelines -

· Biographies are classified as 921. The suffix for a biography represents the first 3 letters of the name of the person that the book is about.


Example:  Failure is impossible: Susan B. Anthony in her own words  921 ANT

· 920 is used for collected biography with the main entry being either the author of the book or the title depending on the main entry.

· Prefixes are typed in all caps.


Example:  The World Book Encyclopedia  REF 031 WOR
· The Dewey call number is always followed by a suffix which represents the 1st 3 letters of the main entry. The main entry is usually the first 3 letters of the author's name or, if no author, the title of the book.  All letters in the suffix are in all caps. This sometimes referred to as the cutter number and to add a suffix after the Dewey number is "to cutter". 

Example:  Pride and Prejudice   FIC AUS
· Books of literary criticism about a particular author should be cuttered with the first 3 letters of the name of the author the book is about. This helps group literary criticism about an author in one shelf within a collection this aiding student researchers.

Example:  Readings on William Faulkner  813.52 FAU
· Books of literary criticism about a single work like Moby Dick should use the first 3 letters of the title the book is about so that works about a particular book are grouped together.

Example:  Readings on Of mice and men  813.52 OF (note : 2 letters used 
because the main entry is Of, followed by a space)
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