Windows computers: Getting and installing your quizzes for Accelerated Reader

Follow the instructions below to download and install the quizzes that you ordered. It may be helpful to print these instructions so that you can refer to them throughout the process. 

· Make sure that you follow these steps on a computer that has Accelerated Reader installed.

· If you are using Windows NT, Windows 2000, or Windows XP, you must be logged in as a Power User or Administrator in order to follow these steps. If you don't know how to log in as a Power User or Administrator, contact your network administrator.

· If you are using a Novell 4.10 or lower network server, do not download the file directly to the server. If you do this, the file name will be shortened and the program will not run properly.

· Make sure you are using at least Accelerated Reader version 4.5. Lower versions cannot install quizzes with ID numbers higher than 32,768. 

To begin downloading and installing the quizzes, follow the steps below. 

1. To download your order, click on the Download your order link. Then, go on to the next step.

Note: If you want to receive your order via email, click on the Receive order by Email link. Do not continue with the steps below; instead, follow the instructions that you will receive in the email that contains your order.

2. After you choose to download the order, the next page will ask you to choose your product and operating system. Click on the drop-down menus and choose "Accelerated Reader Universal" and "Windows." (You must be using a Windows computer to follow these instructions; for Macintosh instructions, click here.) Then, click the [Submit] button.

3. On the next page, you can download the files that make up your order. To download each file, click on it. (If your browser gives you options, choose to save the file.) Save the file to any folder on your hard drive; to avoid potential problems, you should not download the file directly to your computer's desktop. Make a note of the file name and the location where you save the file.

Please note that if you have ordered quizzes for magazine subscriptions, you will have a separate file for each subscription and a Reading Content file for any other quizzes you have ordered. Follow the steps below for each file.
4. After you have downloaded all of the files that make up this order, you can close the browser. Then, find each file that you downloaded. (You can use My Computer or the Windows Explorer to find the file.) Double-click on each file.

5. The dialog box that appears shows the folder where your order will be unzipped (extracted). The default folder is "Quizzes" on your hard drive (C:\). If you need to choose a different folder, click the [Browse] button and open that folder. We recommend that you use the default folder for all of your orders so that you can find them easily if you need to later. Note: Your Booklists for the order will be placed in the location you choose.

The dialog box also includes two check boxes. Make sure you leave these boxes checked. The first one allows you to overwrite files if you have extracted the files for this order before. The second check box tells the program to start the Accelerated Reader Quizzes and Tests Utility automatically so that you do not need to find the utility on your own.

When you're ready to go on, click the [Unzip] button.

6. The Accelerated Reader Quizzes and Tests Utility will start unless you removed a check from the second box. (See the previous step. If you did this, find the folder where the order was unzipped, open the folder that was created for this order, and double-click on quizutil.exe.)

Note: If you are using Accelerated Reader 6.x, and you prefer to install your quizzes using the Management program instead of the utility, click here for instructions. Please note that the utility is a quicker and easier way to install your quizzes.

7. When the utility starts, you have two choices: you can click [Install] to install your quizzes directly into your Accelerated Reader data (recommended for AR 5.1x and 6.x), or you can click [Build Floppies] to make AR Title Disks that you can use to install the quizzes in your Accelerated Reader software using the Management program (5.x) or the Teacher program (4.5). Click on one of the buttons.

You should not build floppy disks if you are using AR 6.x and your order contains Other Reading Quizzes or Reading Practice Quizzes with Recorded Voice. These quizzes will not be placed on floppy disks.

8. If you chose Install, a Wizard will start. The first  panel will show you your Accelerated Reader data location. If the location is not shown, click the [Select Location] button, navigate to your data location, and click the [OK] button in the dialog box. When you're ready to go on, click [Next]. Your quizzes will be installed. When the process is complete, click the [Finish] button.

If you chose Build Floppies, follow these steps:

a. A Wizard will start. The first panel will show you how many floppy disks you will need. Click [Next].

b. The program will prompt you to insert a floppy disk. After you insert a blank disk, click on the letter that represents the floppy disk drive.

If the disk that you inserted is not empty, the program will notify you and ask you if you want to erase the disk before proceeding. If you want the program to erase the disk and continue, click the [OK] button. When the Format dialog box appears, you will then need to click the [Start] button to reformat the disk. When the software notifies you that the disk will be erased, click the [OK] button. When formatting is complete, click [OK]; you must click the [Close] button in the Format dialog box to continue.

c. If you need to insert other disks, the utility will notify you when it is time to put a new disk in the drive.

d. When all of the disks have been created, the program will notify you. The final panel will show you how many disks were created and the total number of quizzes included on the disks. Click the [Finish] button.

e. Follow the steps in your Accelerated Reader manual to install the quizzes. 

If you need to contact Renaissance Learning regarding the order, please reference the order number found in the subject line of the e-mail.

