
LESSON PLAN – Where Do I Find It?
Date ________________________________________________________________________


Objective:  The student will identify and use the title page, table of contents, index and glossary.
Materials:  

· Nonfiction books
· Overhead transparencies or computer presentation showing a title page, table of contents, index and glossary

· Teacher-made worksheet

Procedure/Instructions: 

1. Introduce the lesson by showing a nonfiction book.  Explain that books have many different parts to make them easy to read and use.
2. Each student should also have a book to examine and locate various parts of the book as they are discussed.

3. Use overhead transparencies or computer presentation to familiarize the students with the parts of a book and the correct names for these parts.  As each part is discussed, students will locate the parts in their books.  The student should determine why some books need a given part, while other books do not.  A science book needs an index but an easy reader does not.

a. Title page – every book has this page at the beginning that tells the complete title and author, illustrator, publisher, place of publication, and date the book was published.

b. Table of contents – list of chapters with the page numbers on which they begin.

c. Index – alphabetical list of topics showing page numbers where they can be found.

d. Glossary – alphabetical list of special words used in the book with their definitions.

Some questions for discussion:

a. What is the complete title of your book and who is the author?

b. Why is a title page necessary for every book?

c. How many chapters does your book have?

d. Which chapter is the longest?

e. Where is the index located in your book?

f. In what order are the topics arranged in the index?

g. How is the index different from the table of contents?

h. Does your book have a glossary?  Why or why not?

i. What reference book is similar to a glossary?

j. Which part of the book do you think will be most useful?

Teacher/Library Media Specialist Collaboration:  The classroom teacher should continue to have the students use the table of contents to locate information.
Evaluation:  The teacher worksheet will be used as an evaluation tool.
Name _______________________________________________ Date __________________

Parts of a Book

1. If you want to find out whether the author and illustrator are the same person, you would look at the ___________________________________________________________________________

2. If you find a word you d not know, you can check it s meaning in the ______________________

3. If you want to find out how many chapters a book has, you would look at the ______________________________________________________________________________

4. If you want to find the page of a specific topic, you would look at the ______________________________________________________________________________

TEKS OBJECTIVES:  Lang. Arts – 4.12C; 5.8A; 5.12C Social Studies – 4.17C; 5.12C; 5.16D; 6.12B Social Studies – 5.16D


	























