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Documentation

Objective:  The student will be able to identify parts of a periodical necessary for correct documentation.

Materials:

· Overhead and transparencies

· Periodical publications

· Worksheets and pencils

Procedure/Instruction:

· Discuss definition of a periodical and why they must be documented when used as a resource.

· Show examples of periodicals that your library carries.

· On the overhead projector, show the students the where the necessary information may be found. (Example: date of publication, issue number, volume number, etc.)

· The students move to tables where you have already placed a stack of periodicals, the worksheets and pencils.

· The students choose a periodical and locate the information required for documentation.

· Depending on time, the students may then find an article to read and summarize.

.

Closure/Evaluation: Students will turn in the worksheet with the periodical that they used for the librarian to check.

Comments:  After locating the correct documentation information, the librarian could do a follow-up lesson on putting it in the correct format. It might helpful to do this in conjunction with actual research so that the students are finding articles that will be used for a project; although sometimes they like to choose articles to read just for enjoyment.
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